Councillor Code of Conduct (Draft – Updated 2025)
1. Introduction and Purpose
This Code of Conduct sets out the standards of behaviour expected of all councillors of Alwoodley Parish Council when acting in their capacity as councillors.
The Code is based on the Local Government Association Model Councillor Code of Conduct 2020, as supported by the National Association of Local Councils (NALC), with local refinements to reflect best practice, emerging standards guidance, and the specific context of parish governance.
The aim of the Code is to:
· Maintain high standards of conduct
· Promote civility, respect, and public confidence in local democracy
· Provide clarity for councillors, officers, and the public
This Code should be read alongside the Council’s Standing Orders, Financial Regulations, Communications Policy, and other relevant governance documents.
2. Scope
This Code applies to councillors whenever they:
· Act in their official capacity
· Give the impression they are acting as a councillor
· Use council resources or information
· Engage in conduct (including online) where they can reasonably be identified as a councillor
The Code applies to conduct in person, in writing, and online, including on social media and other digital platforms.
3. The Seven Principles of Public Life
Councillors are expected to uphold the following principles:
1. Selflessness – acting solely in the public interest
2. Integrity – avoiding obligations to individuals or organisations that could influence decision-making
3. Objectivity – making decisions impartially, fairly, and on merit
4. Accountability – being accountable to the public and submitting to appropriate scrutiny
5. Openness – acting transparently and providing reasons for decisions
6. Honesty – being truthful
7. Leadership – exhibiting these principles in conduct and behaviour
4. General Obligations
When acting as a councillor, you must:
· Treat others with respect and courtesy
· Not bully, harass, intimidate, or attempt to intimidate any person
· Not discriminate unlawfully against any person
· Not compromise, or attempt to compromise, the impartiality of officers
· Use council resources responsibly, lawfully, and in accordance with council policies
· Not bring the council into disrepute
· Uphold the law
· Not use your position improperly to secure an advantage or disadvantage for yourself or others
The Council supports the Civility and Respect Pledge and expects councillors to model constructive, courteous behaviour, even where strong disagreement exists.
5. Conduct at Meetings
At meetings of the council and its committees, councillors must:
· Respect the authority of the Chair
· Comply with the Council’s Standing Orders
· Speak only when invited to do so by the Chair
· Avoid interrupting or speaking over others
· Refrain from aggressive, dismissive, or mocking language or gestures
· Respect time limits and rulings
Recording, filming, or live-streaming meetings must not be carried out in a way that intimidates individuals, disrupts proceedings, or interferes with the proper conduct of the meeting.
6. Interests
6.1 Registering Interests
Councillors must register their interests with the Monitoring Officer of the principal authority within 28 days of:
· Election or appointment
· Any change to their registrable interests
6.2 Declaring Interests
Where a councillor has a disclosable pecuniary interest or other registrable interest in a matter being considered:
· The interest must be declared
· The councillor must not participate in discussion or decision-making where required by law
7. Gifts and Hospitality
Councillors must register any gift or hospitality with an estimated value of £25 or more that is received in connection with their role as a councillor.
Declarations must be made to the Proper Officer within 28 days of receipt and will be recorded in the public register of interests.
8. Confidentiality and Access to Information
Councillors must:
· Not disclose confidential information without proper authority or lawful basis
· Not prevent another person from gaining lawful access to information
· Use information provided to them as a councillor only for its intended and authorised purpose
9. Use of Council Resources
Council resources must be used only for authorised purposes, in accordance with the law and council policies, and must not be used for political or personal gain.
10. Social Media and Digital Conduct
This Code applies to online conduct where councillors can reasonably be identified as councillors.
Councillors must:
· Communicate respectfully and responsibly online
· Not publish content that could reasonably be regarded as bullying, misleading, intimidating, or defamatory
· Not misuse social media or digital platforms to undermine council decisions, officers, or governance processes
· Recognise that anonymous or pseudonymous accounts are not exempt from the application of this Code
Blocking members of the public on official or quasi-official council-related social media accounts may be inappropriate unless necessary to prevent harassment or abuse.
Councillors must comply with the Council’s Communications Policy and any related guidance.
11. Complaints and Alleged Breaches
Complaints that a councillor has breached this Code of Conduct must be made in writing to the Monitoring Officer of the Council’s principal authority.
For Alwoodley Parish Council, complaints should be submitted to:
Monitoring Officer, Leeds City Council
Email: councillorconduct@leeds.gov.uk
Complaints are handled by Leeds City Council Governance Services under the responsibility of the Monitoring Officer, in accordance with the authority’s adopted procedure for dealing with standards complaints.
The process may include initial assessment, informal resolution where appropriate, consultation with an Independent Person, and referral to the Standards and Conduct Committee where necessary.
Complaints that are trivial, malicious, politically motivated, or vexatious may be dismissed at initial assessment.
If a complaint alleges a failure to comply with the requirements relating to disclosable pecuniary interests, the matter will normally be referred to West Yorkshire Police.
Councillors are expected to respect confidentiality throughout the complaints process.
12. Support and Training
The Council recognises that maintaining high standards of conduct is supported by appropriate induction, ongoing training, access to advice from the Clerk and Monitoring Officer, and early informal resolution of concerns where possible.
13. Sanctions and Limitations
The Council notes that the sanctions available to parish councils are limited by statute and are exercised through the principal authority’s standards framework.
14. Review of the Code
This Code shall be reviewed at least once every four years following ordinary elections and sooner if there is a statutory change to the national Code of Conduct framework.
Adopted by Alwoodley Parish Council: [date]
Next review due: [date]

