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Financial Oversight Rota 2026/2027
In accordance with Financial Regulation 2.6, the Council has responsibility for financial oversight. 
Each month, two councillors must scrutinise the accounts and then sign off that they are in good order. A checklist is provided below.  You’ve been assigned months below. Please note approval dates in your diaries so that you can set aside time to provide this review. The turn-around is somewhat tight as the financial reports need to go out with the meeting papers.
	Month
	Approval Date
	APC Meeting Date
	Councillors Appointed to Sign off on Accounts
	Notes

	April 2026
	30th March
	13th April
	Cllr Wright & Cllr Dickinson
	6th April is Easter Monday

	May 2026
	27th April
	11th May
	Cllr Towns & Cllr Pritchard
	4th May is a bank holiday

	June 2026
	25th May
	1st June
	Cllr Jennings & Cllr Hainsworth
	

	July 2026
	29th June
	6th July
	Cllr Buckland & Cllr Jordan
	

	August 2026
	31st August
	No meeting
	New Cllr A & New Cllr B
	August account will be approved at the September meeting

	September 2026
	31st August
	7th September
	Cllr Wright & Cllr Towns
	

	October 2026
	28th September
	5th October
	Cllr Dickinson & Cllr Pritchard
	

	November 2026
	26th October
	2nd November
	Cllr Jennings & Cllr Buckland
	

	December 2026
	30th November
	No APC Meeting
	Cllr Hainsworth & Cllr Jordan
	Councillor Budget Workshop set for 7th December

	January 2027
	28th December
	5th January (TBC)
	New Cllr A & Cllr Wright
	

	February 2027
	25th January
	1st February (TBC)
	New Cllr B & Cllr Dickinson
	

	March 2027
	22nd February
	1st March
	Cllr Towns & Cllr Jennings
	



Monthly Account Oversight Checklist
Please find attached the Verification Pack
1. Bank Reconciliation Report: The summary from Scribe showing our "Cashbook" balance vs. the Bank balance. (You’ll receive as a link, via electronic signing software, that will take you to the report.)
2. Cashbook: A list of all transactions (money in and out) for the month.
3. Original Bank Statements: PDF copies of the statements received directly from our bank. 
4. Invoices & Payment Confirmations: 

Internal Financial Control Checklist
· Step 1: Compare the "Bank Balance" on the Scribe Reconciliation Report to the final balance on the Original Bank Statement. Confirm they match exactly.
· Step 2: Review the Cashbook:
· Are there any data entry or mathematical errors?
· Are there minute references or note of delegated authority to make payment to ensure payments are approved?
· Do the entries in the cashbook correspond with the amounts and payment dates on the bank statements?
· Step 3: Confirm that each payment was authorized by two bank signatories before the funds left the account.
Signing off
If everything is in order, please electronically sign and date the following two documents (both will be sent to you via online signing software)
· The Bank Reconciliation Report
· Financial Control Checklist
Note: If you identify any discrepancies or have questions, please do not sign the documents and contact the RFO – the.clerk@alwoodleparishcouncil.gov.uk, immediately.
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