General Working Party – Terms of Reference
Alwoodley Parish Council
1. Establishment
1.1 Full Council may form or disband a Working Party to carry out tasks as defined by Full Council.
1.2 Specific Terms of Reference, including any delegated powers if required, shall be prepared by the Clerk and ratified by Full Council at the next Council meeting following the establishment of the Working Party.
2. Role and Purpose
2.1 A Working Party is an advisory body established to support the Council by examining specific issues and making recommendations.
2.2 A Working Party may be task-specific and time-limited where appropriate.
3. Functions
The Working Party may:
3.1 Examine issues in detail, including reviewing reports and related materials.
3.2 Explore options and obtain advice or expertise to inform the Council.
3.3 Liaise with named experts or stakeholders, where approved by Full Council.
3.4 Make recommendations to Full Council.
3.5 Present recommendations, options, and reasoning to Full Council by written report and/or verbal presentation.
3.6 Answer questions from councillors to support informed decision-making.
4. Relationship with Full Council
4.1 Full Council shall direct the Working Party and set clear objectives, scope, and expected outcomes.
4.2 The role of Full Council is to question and challenge the Working Party’s recommendations before making decisions.
4.3 The Working Party shall provide Full Council with sufficient information to enable properly informed decisions.
4.4 No funding or expenditure may be committed without prior approval of Full Council.
5. Membership and Operation
5.1 The number of councillors appointed to a Working Party shall be determined by Full Council at the time of appointment and reviewed annually if the Working Party continues.
5.2 A Working Party must consist of at least one councillor.
5.3 A councillor must be present at each meeting for the Working Party to be quorate.
5.4 A Working Party shall not hold or control a budget.
5.5 Applications for grants, funding, or resources must be made via the Clerk and approved by Full Council.
5.6 Working priorities and the co-option of named experts shall be approved by Full Council.
5.7 The Working Party shall prepare notes of meetings for reporting progress and activity to Full Council.
6. Meetings, Standing Orders, and Conduct
6.1 Working Parties do not meet as decision-making bodies and are not subject to statutory public access requirements.
6.2 Standing Orders relating to public meetings, formal decision-making, and voting do not apply; however, Working Parties shall operate in a manner consistent with the Council’s Standing Orders, Code of Conduct, confidentiality obligations, and data protection requirements.
7. Status of Decisions
7.1 A Working Party has no authority to make decisions on behalf of the Council.
7.2 All recommendations made by a Working Party are subject to approval by Full Council.
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