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Alwoodley Parish Council: General Privacy Notice
Your personal data - what is it?
"Personal data" is any information about a living individual which allows them to be identified from that data (for example a name, photographs, videos, email address, or address). Identification can be direct or by combining it with other information. The processing of personal data is governed by legislation in the United Kingdom, including the General Data Protection Regulation (the "GDPR") and the Human Rights Act.
Who are we?
This Privacy Notice is provided by Alwoodley Parish Council, which is the data controller for your data. Other data controllers the council works with could include:
· The principal authority, Leeds City Council 
· Community groups and charities 
· Contractors 
If processing data jointly, the council and these parties may be "joint data controllers".
The personal data the council processes
The council will process some or all of the following personal data where necessary:
· Names, titles, aliases, and photographs.
· Contact details such as telephone numbers, addresses, and email addresses.
· Information such as gender, age, marital status, nationality, education/work history, and family composition.
· Financial identifiers such as bank account or payment card numbers for activities like hall hire.
· Sensitive or "special categories" of data, including racial/ethnic origin, mental/physical health, political beliefs, and genetic or biometric data.
How we use sensitive personal data
We may process sensitive data to:
· Monitor sick leave and fitness for work.
· Monitor compliance with equal opportunities legislation.
· Comply with legal requirements.
These require higher levels of protection and further justification for collecting or storing.
Our compliance with data protection law
Personal data must be:
· Used lawfully, fairly, and transparently.
· Collected only for valid, clearly explained purposes.
· Relevant and limited only to those purposes.
· Accurate, kept up to date, and kept only as long as necessary.
· Kept and destroyed securely.
Purposes for processing your data
We use your personal data for purposes including:
· Delivering public services and informing you of relevant services.
· Confirming your identity and contacting you by post, email, or social media.
· Preventing and detecting fraud and corruption.
· Meeting legal and statutory obligations, including safeguarding procedures.
· Maintaining accounts and records, and seeking your views.
· Processing financial transactions and statistical analysis.
· CCTV systems for crime prevention.
The legal basis for processing
Most data is processed for compliance with a legal obligation or the discharge of statutory functions. We may also process data for the performance of a contract (e.g., allotment garden tenancy) or with your explicit consent.
Sharing and retaining your data
We may share your data with other data controllers, agents, suppliers, or other local authorities where necessary. We keep records only as long as needed; for example, financial records are kept for a minimum of 8 years for HMRC audits. Data may also be retained to defend or pursue legal claims.
Your rights
You have the following rights regarding your personal data:
1. Access: Request the data we hold on you (requests are usually responded to within one month).
2. Correction: Update out-of-date or incorrect information.
3. Erasure: Request that we delete your data.
4. Objection/Restriction: Request that we stop or limit processing.
5. Portability: Request the transfer of data to another controller.
6. Withdraw Consent: Withdraw consent at any time.
7. Complaint: Lodge a complaint with the Information Commissioner's Office (ICO) at 0303 123 1113.
Transfer of Data Abroad
Data transferred outside the European Economic Area (EEA) will only be placed on systems with equivalent protection measures.
Contact Details
For questions, rights, or complaints, please contact:
The Data Controller, Alwoodley Parish Council
Alwoodley Community Association, The Avenue, Alwoodley, Leeds, LS17 7NZ
Email: the.clerk@alwoodleyparishcouncil.gov.uk
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