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ALWOODLEY PARISH COUNCIL

Draft Minutes
Meeting Date: Monday 1 June 2026 at 7:00 pm 

Venue: Alwoodley Community Hall,

 Alwoodley Community Centre, 60 The Avenue, Leeds LS17 7NZ

Clerk: Jennifer Walper Roberts

PRESENT: 

Cllr Jordan (Chairman), Cllr Hainsworth, Cllr Dickinson, Cllr Downes, Cllr Duxbury, Cllr Jennings, Cllr Pritchard, Cllr Towns, Cllr Wright

APOLOGIES: None

None

IN ATTENDANCE:
Mrs J A Walper Roberts, Clerk, Members of the public

Representatives from the Table Tennis Section of the ACA
City Councillor Lyn Buckley
PUBLIC SESSION 

The 15-minute public session ran from 7:00 pm. Representatives from the ACA Table Tennis Section spoke in support of their grant application, noting they have an independent bank account. Public participation rules were followed. The session closed at 7:15 pm, and the Parish Council meeting started immediately following.
Meeting Minutes
	2627/47
	The Vice-Chairman will make a public declaration of acceptance of office.

Noted that the Vice-Chairman made a public declaration of acceptance of office and signed the form as he was not in attendance at the Annual Parish Council Meeting

	2627/48
	Noted that the Chair reminded everyone of the policy for audio or visual recording.

	2627/49
	1. To receive apologies for absence and record these in the minutes
Noted that no apologies were received.

	
	2. To consider the approval of reasons for absence given by councillors 

None received.

	2627/50
	1. To receive, consider and decide upon any applications for dispensation.
No applications for dispensation were received.

2. To receive any declarations of interest not already declared under the Council’s Code of Conduct or a member’s Register of Disclosable Pecuniary Interests
No further declarations of interest were declared.

	2627/51
	To confirm the minutes of the Parish Council Meeting held on 11th May 2026
Resolved to approve the minutes pending noting apologies from Ward Councillor and grant funding amount for the Alwoodley Repair Café. 
Resolved to approve the minutes of the Annual Parish Council Meeting. 
Resolved to change agenda format so that agenda item, “To receive information on the following ongoing issues /actions and decide further action where necessary” is placed immediately after approval of the minutes, and to include “other items arising from previous meetings” in case action items were missed off.

	2627/52
	To receive update from the Ward Member 
Received updates on ownership of phone box (Parish Council), bonfire night parking, situation with former clerk and phone bill (now resolved), and checked in on status of correspondence with resident having issues with bordering garden.

	2627/53
	1. To receive the Final Report and Certificate of the External Auditor for 2024/2025
Noted that the Final report and Certificate of the External Auditor for 2024/2025 was received. 
Noted requirements for answers assertions on AGAR for 2025/2026

2. To consider an update with regards to the internal auditor.

Noted that internal auditor has had personal matters arise and has been unable to provide the Council with the internal audit report in time.
3. To consider terminating contract with existing internal auditor.

RESOLVLED to terminate contract with current internal auditor, TPC Audit Services.
4. To consider the appointment of Sonya Blythe, who is available to complete the internal audit within the necessary timeframe.

RESOLVED to appoint Sonya Blythe as internal auditor.
5. To receive and consider quote for new internal auditor (£190)

RESOLVED to approve quote for the new internal auditor (£190)

6. To receive summons to an Extraordinary Meeting on 22nd June to receive the Internal Auditors Report, approve the Annual Governance and Accounting Statement, and approve the Publication of Documents required by the Account and Audit Regulations of 2015. 

Noted that the summons was received and the meeting will be held on Monday 22nd June, 2026 in the Parish Council room at the ACA



	2627/54
	Financial Matters

1. To receive and note current bank balances as of 22th May
a. Virgin Current Account: 58,286.23

b. Lloyds Deposit Account £89175.35 (Latest statement 10/3/2025)
Balances received and noted. Clerk also noted that Lloyds statement was received after a year of not having one, and that  end of May balance is Lloyds £89,858.91
2. To receive and note bank reconciliation, cashbook, and monitoring report for April 2026
i. Bank Reconciliation, with invoices, signed and approved
ii. Cashbook
iii. Transaction Report 
iv. Monitoring Report
Reports received and noted. 
3. To consider and approve Schedule of Payments and corresponding invoices.
RESOLVED to approve schedule of payments:
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4. To receive list of payments made in May. 

Noted the following payments made in May:
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5. To receive update from Chair on status of banking transition (reserves account).
Chair and RFO provided update. 

RESOLVED that Cllr Downes, Cllr White & the Clerk will write a formal complaint if issue isn’t resolved by 15th June after submitting resolution form.  

 

6. To receive an Updated Record of Contracts.
Received and noted. Questions concerning whether this should be public. Clerk confirmed that this is public information to be published according to the Transparency Code for Smaller Authorities.
7. To consider grant applications from 

RESOLVED to approve from the Table Tennis Section of the ACA FOR Pong Bot for £339. Table Tennis Section of the ACA (Note they have their own bank account). £339

	2627/55
	To receive information on the following ongoing issues /actions and decide further action where necessary

1. To provide update on handover of the adult exercise equipment 
2. To consider arranging inspection done by Streetscape at same cost as last year, £250.
Resolved to arrange inspection by Streetscape. 

3. To consider the adoption of the Training and Development Plan

Resolved to Approve the Training and Development Plan

Resolved to arrange Whole Council Training and set dates (Clerk and Cllr Towns)
Resolved to confirm Neighbourhood Plan Assessment session, (Clerk and Cllr Towns to set date)
4. To consider the adoption of the Action Plan
RESOLVED to approve the action plan Approved with the following amendments

· Update Action plan finance part to include oversight of precept request.

· Add in possible speakers including local historians.
· Add examples of possible partners for nature corridors (e.g. neighbouring parish councils)
Resolved to approve the adoption of the Action Plan Part I, but to adjust dates to avoid December. Cllr Towns and Clerk to review and propose dates.
Part II: Remove: Wednesday 10 June, 1.30pm to 3.00pm What you need to know, about making  Definite Map Modification Order (DMMO) - (Two Councillors)

and Cllr Towns and Clerk to follow up to adjust dates.
Resolved that Cllr Hainsworth and Cllr Pritchard to get noticeboard back from The New Inn at Eccup.


	2627/56
	Matters requested by councillors
None requested

	2627/57
	Committees and Working Parties

1. Planning Committee

a. To consider draft Terms of Reference for the Neighbourhood Plan Steering Group
Noted that the Planning Committee Chair and the Clerk met with Ian MacKay from Leeds City Council for advice on Neighbourhood Plan reset. Mr MacKay offered to run a workshop for parish councillors and relevent community representatives to assess the existing plan and determine what needs to be updated before setting up a steering group.

RESOLVED TO arrange session with Ian MacKay and for whole council to particpate as part of the Training and Development plan (see above)
b. To consider comments recommended by the Planning Committee

No comments were submitted by the Planning Committee.
RESOLVED TO ELECT Cllr Geoffrey Downes as Chair of the Planning Committee.

2. Environment, Sustainability and Biodiversity Working Party

None
3. Communications and Engagement Working Party

a. To receive updates on 21st June event

The working group provided updates concerning stalls, promotion, band arrangmenet and requested to know which councillors would be present. 
b. To consider additional uses of notice boards

Deferred to future meeting.

c. To discuss vision for future events on the green 

Postponing this dicussion – add to next agenda



	2627/58
	1. To receive updates from the Parish Ranger

Ranger could not attend the meeting.

2. To discuss activities to improve biodiversity that the Parish Ranger has undertaken and possible future projects.
None noted.

	2627/59
	Community Organisations/Outside Bodies

1. To receive matters/updates from community organisations and outside bodies

· Alwoodley Community Forum: Cllr Dickinson, Cllr Jordan.

· PACT/Police: Cllr Dickinson, Cllr Downes, Cllr Pritchard.

· ACA Liaison: Cllr Pritchard. Several groups from the ACA to come to the community picnic. 
· Alwoodley Social Club: Cllr Pritchard.

· Leeds Parks and Green Spaces Forum: Cllr Wright.- Ben Jackson, the footpath officer, still Ben Jackson footpath marking project. Cllr Wright is chasing. 
· YLCA Liaison: Cllr Jordan- Nothing to Report. 
· Training and Development Liaison: Cllr Towns

· Allotments: Cllr Downes – Raised funds for Mencap and St Gemmas
· Incredible Edible Liaison: Cllr Jennings- No updates
· Town and Parish Meeting Liaison (Outer Northeast): Cllr Jordan, Cllr Towns. No-updates.
2. To give feedback on whether APC would like to hear a West Yorkshire Vision Zero Briefing at the next Town and Parish Meeting

Resolved to inform Town and Parish Planning Meeting coordinator that the council voted yes.


	2627/60
	To receive correspondence from electors and consider appropriate responses/actions
Clerk noted correspondence from Alwoodley Allotments Society  inviting Councillors to summer events and that they earned the Wildlife Friendly Gardening Award from Yorkshire Wildlife Trust.

	2627/61
	To notify the clerk of matters for inclusion on the agenda of the next meeting
· Collaborate with the Parish Ranger to research options regarding the deteriorated accessible path to the pic picnic table. 
· To discuss vision for future events on the green 


	2627/62
	To confirm the date of the next ordinary meeting is Monday 6th July at 7pm.  


*Note this agenda and all papers listed above can be found here:  https://www.alwoodleyparishcouncil.gov.uk/document-category/parish-council-meeting-agendas/june-2026/
1. Actions with Fixed or Immediate Deadlines from meeting.
	Ref #
	Action Description
	Who is Responsible
	Deadline / Target Date
	

	2627/51
	Update May 11 meeting minutes to note apologies from the Ward Councillor and the correct grant funding amount for the Alwoodley Repair Café.
	Clerk (Jennifer Walper Roberts)
	Prior to final signing of May minutes
	Complete (2nd June)

	2627/51
	Alter the standard agenda format so the "ongoing issues/actions" item sits immediately after the approval of minutes, and includes "other items arising from previous meetings."
	Clerk
	Prior to publishing the next agenda
	Will be done for 6th July meeting.

	2627/54
	Monitor banking transition (reserves account). If the issue is not resolved following the submission of the resolution form, draft and submit a formal complaint.
	Chair (Cllr Jordan), Cllr Downes, Cllr White, and the Clerk
	15 June 2026 (Trigger date if C
	Awaiting reply

	2627/55
	Adjust the training calendar and Action Plan Part I/Part II dates to remove the Wednesday 10 June DMMO session and avoid booking events in December. Review and propose new dates.
	Cllr Towns & the Clerk
	Ongoing / Prior to next event planning phase
	Clerk and Cllr Towns to meet 8th June


2. Actions Tied to the Extraordinary Meeting (22 June 2026)

	Ref #
	Action Description
	Who is Responsible
	Deadline / Target Date

	2627/53
	Coordinate with newly appointed internal auditor Sonya Blythe to receive the internal audit report.
	Clerk
	In progress

	2627/53
	Prepare the Annual Governance and Accounting Statement (AGAR) for 2025/2026, ensuring compliance with the required answers/assertions.
	Clerk / RFO
	


3. Actions Tied to the Next Ordinary Meeting (6 July 2026)

	Ref #
	Action Description
	Who is Responsible
	Deadline / Target Date

	2627/55
	Arrange the annual safety/maintenance inspection of the adult exercise equipment with Streetscape at the agreed cost of £250.
	Clerk
	In progress

	2627/55
	Set a date for Whole Council Training.
	Clerk & Cllr Towns
	To be discussed as part of training plan

	2627/55 / 57
	Set a date and arrange the Neighbourhood Plan Assessment workshop/session with Ian MacKay (Leeds City Council).
	Clerk & Cllr Towns
	To be discussed as part of training plan

	2627/55
	Update the Council’s Action Plan with three agreed amendments:

1. Include precept request oversight in the finance section.

2. Add potential guest speakers (e.g., local historians).

3. Add nature corridor partner examples (e.g., neighbouring parishes).
	Clerk
	To be completed on 8th June

	2627/55
	Retrieve the parish noticeboard from The New Inn at Eccup.
	Cllr Hainsworth & Cllr Pritchard
	Prior to 6th July meeting

	2627/59
	Notify the Town and Parish Planning Meeting coordinator that Alwoodley Parish Council voted 'yes' to hearing a West Yorkshire Vision Zero Briefing.
	Clerk
	Done – would like confirmation that APC will participate.

	2627/61
	Add "Vision for future events on the green" to the next agenda (carried forward from item 2627/57).
	Clerk
	Prior to publishing July agenda

	2627/61
	Collaborate with the Parish Ranger to research repair/replacement options for the deteriorated accessible path leading to the picnic table, and add to the next agenda.
	Clerk & Parish Ranger
	Prior to July agenda.


4. Ongoing Monitoring Actions (No Specified Deadline)

	Ref #
	Action Description
	Who is Responsible
	Deadline / Target Date

	2627/54
	Publish the updated Record of Contracts online in accordance with the Transparency Code for Smaller Authorities.
	Clerk
	Complete

	2627/59
	Chase up Ben Jackson (Footpath Officer) regarding the ongoing footpath marking project.
	Cllr Wright
	Ongoing update
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