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You are summoned to attend the Alwoodley Parish Council
Clerk: Jennifer Walper Roberts
Alwoodley Community Centre
60 The Avenue
Leeds LS17 7NZ 
E-mail: the.clerk@alwoodleyparishcouncil.gov.uk
Minutes of the Alwoodley Parish Council Meeting on  Monday 6th July 2026 at 7:00 pm, in the Alwoodley Community Hall, The Avenue, LS17 7NZ.
Present
Councillor Richard Hainsworth
Councillor Daniel Jordan (Chair)
Councillor Ian Dickinson
Councillor Stephen Wright
Councillor Geoffrey Downes
Councillor Kate Pritchard
Councillor Louise Jennings
Apologies
Councillor David Towns

Councillor Peter Buckland

In attendance

Cllr Neil Buclkey

Mark Illingworth (Ranger) – Served as Clerk for the meeting. Clerk on Annual Leave.

Prior to the meeting, Shadwell Runners and Friends of Heath Nursery Wood presented about their grant applications to the Council.
A G E N D A
	2627/63
	The Vice-Chairman will make a public declaration of acceptance of office.
This agenda item was removed from the meeting agenda as it was an error. 



	2627/64
	The Chair reminded the council and the public about the policy for the audio or visual recording of this meeting

	2627/65
	1. To receive apologies for absence and record these in the minutes
2. To consider the approval of reasons for absence given by councillors
Apologies from Councillor Towns and Councillor Buckland were received and reasons approved.

	2627/66
	Declarations of Interest and Applications for Dispensation
1. To receive, consider and decide upon any applications for dispensation.
No applications for dispensation were received.

2. To receive any declarations of interest not already declared under the Council’s Code of Conduct or a member’s Register of Disclosable Pecuniary Interests
Dan Jordan declared he is a member of Shadwell Runners / Steve

	2627/67
	To confirm the minutes of the Parish Council Meeting held on 1st June

The minutes were approved. 

	2627/68
	To receive update from the Ward Member 
The Ward member provided updates on LCC matters relevant to the Parish Council regarding opinion about grass cutting in the Ward, removal of inappropriate advertising sign on the Avenue, and advice about change to LCC committee chairs so that leadership is spread across political parties.  



	2627/69
	Annual Governance and Accountability Return (AGAR) Form 3 Correction based on External Auditor Feedback:

1. RESOLVED to note that the Council previously approved the AGAR Section 1 figures on June 22, 2026 (minute reference 2627/67-C). Council further noted that these figures were inadvertently submitted on Form 3PM (designed specifically for Parish Meetings) rather than Form 3 (designed for Parish Councils). It was confirmed that assertions 1-8 and 10 on both forms are identical.

2. RESOLVED to note that Assertion 9 (“Trust funds including charitable... In our capacity as the sole managing trustee we discharged our accountability responsibilities for the fund(s)/assets, including financial reporting and, if required, independent examination or audit”) was left blank on the initially submitted form. It was noted that the Clerk has transferred the answers from the previously approved Form 3PM to the correct Form 3 and added an answer of “N/A

3. RESOLVED to note that the Clerk and the Chair have duly signed the correct AGAR Form 3. It is recorded that the document now contains the full council approval date and the original minute reference pertaining to those figures.
4. RESOLVED that the Full Council formally considered and ratified the answer of “N/A” for Assertion 9 on Section 1 of the AGAR Form 3. The ratification confirms the answer applied by the Clerk and signed by the Chair.

	2627/70
	To receive information on the following ongoing issues /actions and decide further action where necessary

1. To provide update on handover of the adult exercise equipment from meeting with Vicky Nunns 1st July and to note that she offered to have the inspection carried out but the APC had already arranged it.
a. The Clerk spoke with Vicky and agreed to send the recent inspection to her.

b. Vicky Nunns said she would email the Council to confirm that the LCC has taken over responsibility for the adult exercise equipment.

2. To receive adult exercise equipment inspection report and consider further action.
The Council received and noted the annual safety inspection report for the adult exercise equipment and noted the wear and tear and safety hazards identified. Resolved to instruct clerk to ensure that these are highlighted to LCC and that the Council is committed to addressing these, and to agree timescales.
3. To approve revised dates for the Training Plan and update the training inventory.
Resolved to instruct Clerk to schedule the Whole Council Training, noting that the Council must pay for all members, not only those who show up.
Review how many training evenings there are close together

RESOLVED to approve the following dates:

Budget Workshop 30th November 6-8pm, and 

Neighbourhood Plan Workshop 15th October
4. To confirm that all members have signed up for the training agreed on the plan.

Noted that all councillors have registered for the training on the plan if available.

5. To receive the Ranger’s PDF asset register maps and beginning of online map version
Noted that the Ranger explained that we will have a digital map with numbers referring to the asset register. After discussion this was agreed to be the way forward.
6. To review updated Risk Register and consider further action before the September meeting.
Noted updated risk register.
7. To review  progress on Action plan and consider further action (working groups and committees may comment later in agenda)
The Council reviewed progress on the action plan and review at next meeting
8. To note that Clerk sent updated asset register to insurance company and the company didn’t increase insurance, however will increase by £90 at next contract.
The Council noted the updated asset register and noted planned cost increase ahead of upcoming budgeting work.

9. To receive update from Councillor Hainsworth re Noticeboard retrieval

Noted that Councillor Hainsworth has retrieved the notice board and suggests fixing it to posts by his garden wall. 
RESOLVED to install the board as above

10. To confirm that the clerk notified the Town and Parish Planning Meeting coordinator that Alwoodley Parish Council voted 'yes' to hearing a West Yorkshire Vision Zero Briefing. Please confirm Elaine.Matson@leeds.gov.uk if you will attend the meeting ASAP

Noted that the Clerk confirmed the Council’s decision and were asked to reply to Elaine Matson regarding attending the upcoming Town and Parish Council Forum meeting.
11. To discuss and consider future events/activities on the Village Green

The September event in the diary
12. To receive update on accessibility path to picnic table from the Parish Ranger

Councillor Jordan to meet Ranger on site to decide on best course of action.
13. To receive report from Cllr Wright on feedback from Ben Jackson (Footpath Officer) regarding the ongoing footpath marking project.
Noted Cllr Wright has received no feedback from Ben Jackson despite several emails and calls. Ward member Neil Buckley offered to chase this up.
14. To consider updated Sponsorship Policy, further reviewed by Clerk to be relevant for a Council with out General Power of Competence and not VAT registered.

RESOLVED to approve updated Sponsorship Policy.

15. To note that the Clerk has added the meetings and agendas to the Meetings page, added new phone number to the website, and had contact form issue fixed, and updated the Your Council page.

Noted that the Clerk added meetings and agendas to the Meetings Page of the website and further updates to the Your Council page of the website.

16. To consider additional uses of notice boards
The Council discussed additional uses of notice boards

Nothing further to add at this stage
17. To discuss vision for future events on the green 
Duplicate agenda item. 

18. To review action log and consider further action.

The Council reviewed the action log.

Nothing to add


	2627/71
	Financial Matters

1. The Council received and noted bank balances, as of 30 June 2026
a. Virgin Current Account: £55911.39
b. Lloyds Deposit Account £89954.61
2. The Council received and noted bank reconciliation, cashbook, transaction report, and monitoring report for April 2026
i. June Bank Reconciliation pack with corresponding invoices, notes about duplicate payments/receipts, transaction report & cashbook signed and approved. 
ii. Monitoring Report
3. RESOLVED To increase the IT Budget, by virement by £95, funded by the general reserve (to be transferred from Lloyds Bank to Virgin). This will cover higher than anticipated costs for phone and Microsoft office including:
a. £60 for Giff Gaff phone contract, to be paid by recurring debit card payment, £6/month. Contract can be cancelled at any time. This provides a voicemail number for the Parish Council and compliant IT policy usage. The budgeted amount for phone was £60 for a virtual phone. However, that solution didn’t work, so Council approved purchase of phone (£64.98) and Clerk signed up for Giff Gaff phone service (£6/month)
b. Initial budget for Microsoft office was £55.20, however Microsoft 365 more appropriate for council use, £84.99/year.
4. RESOLVED to approve the following Schedule of Payments for July and corresponding invoices.
Voucher No 
Net 
VAT 
Total 
Description 
Supplier 
Invoice/Order No 
Invoice Date 
Power Used for Spend 
46
£1,070.14 

£0.00 

£1,070.14 

Clerk's Salary 

Employee
 

 

Administration of the council - Local Government Act 1972 s.112(2) 

42
£218.40 

£43.68 

£262.08 

Flowers for mini beds 

BK Growers Ltd
INV-3172 

23.06.2026 

Open Spaces - Open Spaces Act 1906, s.9-10 

41
£500.00 

£0.00 

£500.00 

Formal Beds Management 

MK Ventures
P2/75 

26.06.2026 

Open Spaces - Open Spaces Act 1906, s.9-10 

40
£25.00 

£0.00 

£25.00 

Training on Managing Conflict - DJ 

Dorchester Town Council
20 

22.06.2026 

Local Government Act 1972 s.111 

39
£101.54 

£0.00 

£101.54 

pension 

Nest
 

 

Administration of the council - Local Government Act 1972 s.112(2) 

36
£64.50 

£12.90 

£77.40 

Payroll Administration 

Bradford Community Payroll & Accounts
P53106 

17.06.2026 

Local Government Act 1972 s.111 

35
£50.00 

£10.00 

£60.00 

Bronze Award Application Fee 

Yorkshire Local Councils Associations (YLCA)
820510 

08.06.2026 

Local Government Act 1972 s.111 

34
£323.97 

£0.00 

£323.97 

Grant - Table Tennis Robot 

Alwoodley Community Association - Table Tennis Section
APC-GRANT -01 

07.06.2026 

Community centres - Local Government (Miscellaneous Provisions) Act1976 s.19 

33
£31.25 

£6.25 

£37.50 

Posters & Leaflets Community Picnic 

FX Print & Stationery Ltd
SI-7591 

05.06.2026 

Local Government Act 1972, section 142 

32
£190.00 

£0.00 

£190.00 

Internal Audit Report 

Sonya Blythe
Audit1 

05.06.2026 

Administration of the council - Local Government Act 1972, s.15 (2) 

31
£179.00 

£35.80 

£214.80 

banners 

Jlife LTD
44403 

03.06.2026 

Local Government Act 1972 s.111 

30
£450.00 

£0.00 

£450.00 

Allotment Rent 

Leeds City Council - City Development Income Team
314289 

13.05.2026 

Allotments - Smallholdings & Allotments Act 1908, s.23 

29
£684.60 

£0.00 

£684.60 

Ranger Services May 2026 

MK Ventures
P7/91 

01.06.2026 

Local Government Act 1972 s.111 

28
£0.00 

£0.00 

£0.00 

ACA Meeting Room Hire 

Alwoodley Community Association
PC-028 

29.05.2026 

Local Government Act 1972 s.111 

26
£350.00 

£0.00 

£350.00 

ACA Meeting Room Hire 

Alwoodley Community Association
PC-028 

29.05.2026 

Community centres - Local Government Act 1972, s.133 

25
£22.98 

£4.99 

£27.97 

laptop stand and keyboard 

Employee
206-6737701-6123568 

28.05.2026 

Local Government Act 1972 s.111 

24
£333.32 

£66.66 

£399.98 

Laptop 

Employee
206-6741122-9801108 

28.05.2026 

Local Government Act 1972 s.111 

22
£477.43 

£0.00 

£477.43 

PAYE and NI Contributions -JULY 

HMRC Cumbernauld
 

 

Administration of the council - Local Government Act 1972 s.112(2) 

21
£1,070.14 

£0.00 

£1,070.14 

Clerk's Salary 

Employee
 

 

Administration of the council - Local Government Act 1972 s.112(2) 

5. The Council received a list of receipts and payments made in June, and corresponding  note of explanation regarding duplicate payments/receipts.
6. The council received an update from the Chair on the status of the banking transition of the deposit account, including:
a. Correct Signatories are now in place

b. £60 payment for complaint from Lloyds
c. Access to online banking is set up.

Resolved to accept the £60 and move to transfer the funds from Lloyds as soon as possible

7. RESOLVED to not approve the grant request to Shadwell Runners. Dan declared an interest and took no part in the discussion or vote.
8. RESOLVED not to approve the grant to Friends of Heath Nursery Wood. APC happy to support future projects just not this one. APC made a one off payment for insurance before but at the time it was made clear this would not be done in the future.
9. Resolved to instruct RFO to share the updated grants awarded and remaining list along with meeting papers.    


	2627/72
	Matters requested by councillors
1. To consider state of Clerk’s office and any further action.
Noted that ACA have agreed to decorate the room and Councillor Pritchard to arrange a meeting with ACA manager to move it forward



	2627/73
	Committees and Working Parties

1. Planning Committee

a. To consider committee’s discussion about ITV Studios Ltd - Emmerdale Planning Application Consultation Response and determine further action

Resolved to wait for the planning application to be submitted and comment on it there. Thoughts of the meeting were that APC would prefer it to remain a temporary permission
b. To consider comments recommended by the Planning Committee

RESOLVED to approve comments recommended by planning committee, note to LCC re protecting public footpath next to 241 Alwoodley Lane.
2. Environment, Sustainability and Biodiversity Working Party

a. To receive update from recent meeting, consider any further action/decisions, and note that the Action Plan has been updated from these minutes.
Noted.

3. Communications and Engagement Working Party

a. To receive and consider proposal for collaboration with Leeds Becket Landscape Architecture Students and to nominate a Councillor to reply by 9th July (as Clerk is on holiday). Specifically to reply to the questions: 

i. That you would be interested in pursuing the collaboration

ii. Whether the key dates above are workable

iii. Any initial information about your site, community group or aspirations that would help us assess suitability.
RESOLVED to approve proposed collaboration with Leeds Becket and Cllr Jordan to formulate response and send on behalf of the council by 9th July, noting preferred dates agreed by council flexible on dates and key information about the Village Green.

	2627/74
	1. To receive updates from the Parish Ranger
2. To discuss activities to improve biodiversity that the Parish Ranger has undertaken and possible future projects.
a. Noted that Ranger has cleared weeds and tidied formal beds (added to his contract last year). He’s incorporated some poppies into the formal beds to increase biodiversity and further align with war memorial.
b. Noted that there had been a join APC / Friends of Adel Woods Balsum pulling morning at the  Village green. Green now free of Balsum on three sides, just the stream side to look at next year. The stream makes access dificult.
c. Thanks to Neil Buckly for obtaining a key into the woodland strip on Nursery Lane.
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	2627/75
	Community Organisations/Outside Bodies

THE COUNCIL received and noted the following updates from community organisations and outside bodies

1. Alwoodley Community Forum: Cllr Dickinson, Cllr Jordan. (Next meeting 14 July)
2. PACT/Police: Cllr Dickinson, Cllr Downes, Cllr Pritchard.

3. ACA Liaison: Cllr Pritchard.

4. Alwoodley Social Club: Cllr Pritchard

5. Leeds Parks and Green Spaces Forum: Cllr Wright. 
RESOLVED to 1) cancel the festive tree lights and arrange other lights, not through LCC and 2) upgrade the lamp post lights.
6. YLCA Liaison: Cllr Jordan

7. Training and Development Liaison: Cllr Towns

8. Allotments: Cllr Downes to invite Parish Councillors to upcoming event.
9. Incredible Edible Liaison: Cllr Jennings

10. Town and Parish Meeting Liaison (Outer Northeast): Cllr Jordan, Cllr Towns.
· Received  Leeds Local Plan Scope and meeting note from Cllr Downes re Leeds Local Plan and consider further action



	2627/76
	The Council received correspondence from electors and consider appropriate responses/actions
1. Correspondence from resident of Windemere Drive regarding piece of parkland that has been de-registered as parkland by LCC and left to grown

2. FOI request regarding how the neighbourhood boundaries were established and discussions that led to the determination of current boundaries.

3. 26/00256/FU 241 Alwoodley lane expressing concerns about construction and impact on bridleway to Eccup and disturbance to environment.
4. Hillingdon Way resident requesting repositioning of lamppost.
5. Request from just out of Parish to clear obstructive footpath; referred to LCC service and Harewood Parish.
6. Email from monitoring officer notifying legislation change; councillor home addresses will no longer be published by default.

7. EIR request regarding Parish Council and Alwoodley 2030 interactions. 

8. Email from resident thanking PC for organising the picnic

	2627/77
	To notify the clerk of matters for inclusion on the agenda of the next meeting
RESOLVED to include the following items on the next meeting agenda:

Need to arrange funding for band concert in September. 
Resolved to approve  £800 to allow for a marquee to be booked as there will not be time to do this if we wait for September’s meeting.


	2627/78
	NOTED that the date of the next meeting is Monday 7th September at 7pm.  


The Chairman brought the meeting to a close at 21.01hrs
*Note this agenda and all papers listed above can be found here:  https://www.alwoodleyparishcouncil.gov.uk/document-category/parish-council-meeting-agendas/2026/july-2026/ 
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