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Alwoodley Village Green Community Notice Board Policy
Document Control
· Effective Date: 7 September 2026
· Review Cycle: Annual
1. Purpose
The purpose of the Alwoodley Village Green Community Notice Board is to provide a dedicated space for local non-profit organizations, community groups, public agencies, and residents to share information regarding civic, cultural, educational, and recreational events or services.
2. Scope
This policy applies to the notice board located on the village green, owned by the Parish Council. This policy does not apply to other Parish Council noticeboards throughout the Parish which are there for Parish Council business.
3. Priority of Postings
Space on the notice board is limited. In the event of space constraints, notices will be posted according to the following hierarchy. If the Parish Council doesn’t have enough space, you will be notified by the Clerk.
1. Tier 1: Official notices, programs, and updates from Alwoodley Parish Council, Local government agencies, emergency services, and public health authorities.
2. Tier 2: Local registered charities, non-profit organizations, and educational institutions, Local community groups, sports clubs, and neighbourhood associations.
3. Tier 3: General community notices and informal interest groups.
4. Submission & Posting Guidelines
· Approval Process: All notices must be submitted, in an envelope addressed to the Alwoodley Parish Council by popping it through the mail slot or posting it to Alwoodley Parish Council, 60 The Avenue, Leeds, LS17 7NZ.
· Submit posters by the 25th of each month. The Parish Council will then determine which can be posted and post them in the first week of every month.
· Maximum Size: Posters must not exceed  A5 to maximise space for several community groups. 
· Display Duration: Notices will be posted for up to 30 days, or until the day following the advertised event date, whichever comes first.
· Frequency Limit: Organizations may display a maximum of 1 poster at any given time.
· Contact Information: Every posting must clearly display the name, telephone number, email, or website of the sponsoring group or individual.
· Maintenance: The Clerk and Parish Council Officers will be noticeboard keyholders and rotate the board on a monthly basis.
5. Content Restrictions & Prohibited Postings
The following types of materials are strictly prohibited from being displayed:
1. Commercial & For-Profit Content: Advertisements for private businesses, commercial products, fee-based services, or profit-generating ventures.
2. Political & Partisan Materials: Campaign literature supporting or opposing candidates, political parties, or specific ballot measures/referendums.
3. Direct Money Solicitations: Personal requests for cash donations, crowdfunding links, or unverified fundraising appeals.
4. Personal Classifieds: "For Sale" notices, housing/roommate requests, or personal job advertisements (unless a separate "Community Swap Board" exists).
5. Discriminatory or Unlawful Content: Materials containing hate speech, obscenity, defamation, or content that incites violence or unlawful behavior.
6. Religious Proselytizing: Announcements promoting specific religious doctrines or conversion attempts (general civic/social events hosted by faith groups are permitted).
6. Liability & Disclaimer
· Alwoodley Parish Council does not endorse, verify, or assume responsibility for the views, accuracy, or quality of products/services advertised on community notices.
· Materials submitted become the property of Alwoodley Parish Council and will not be returned unless explicit prior arrangements have been made.
· Alwoodley Parish Council reserves the right to refuse, remove, or alter any posting at its sole discretion.
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